ALL SAINTS’ PARISH HALL HIRE AGREEMENT 
BETWEEN THE TRUSTEES AND THE REGULAR HIRER 
In this Agreement:

· The Trustees’ or their Representative of All Saints' Parish Hall will be described as The Trustees.
· The whole Parish Hall including the car park at the side will be described as The Hall.

· The Person/Body named below will be described as The Hirer and will include everyone occupying The Hall during the Stated Hire hours.
· The length of this Agreement will be described as The Hire Period.
Hirer name              : …………………………………………………….Date:………………… 
Contact name         : ………………………………………………………………………………. 
Telephone number: ………………………………………………………………………………..
Email                         : ………………………………………………………………………………..
Name of Trustee    : Paul Gunningham………………………………………………..

Address                    : All Saints’ Parish Hall Godfrey Road Halifax.
Telephone number: 07704 640239………………………………… 
Email                         : gunninghampaul@gmail.com.
PLEASE BE AWARE:

DUE TO THE GLOBAL PANDEMIC THE GOVERNMENT MAY REVISE THE COVID 19 RESTRICTIONS AT SHORT NOTICE WHICH COULD SUPERCEDE THIS AGREEMENT AND/OR CAUSE THE PARISH HALL TO CLOSE AGAIN. THE TRUSTEES WILL INFORM YOU OF ANY RELEVANT CHANGES.
1.0 The Trustees agree to:
1.1 Hire the Hall to the Hirer under the terms in this Hire Agreement and subject to the Hirer’s strict compliance with The Parish Hall’s COVID 19 RISK ASSESSMENT, Health & Safety Policy, Safeguarding Policy for children, young people and adults; and Fire Evacuation Policy. The Hirer must read these documents, (copies of which are on The Trustees’ notice board in the Parish Hall) or online at: www.allsaintshalifax.org.uk, before The Hire Period starts.

2.0 The Hire

2.1        Purpose of Hire :……………………………………………………………………………….
2.2
The Stated Day/s : ……………………………………Stated Hour/s:…………………………………….    

2.3
The Hire Fee     :………………………….
2.4
Method of Payment.

             The Hirer will either pay the hire fee by cheque (made payable to All Saints’ Church-Parish Hall) or by bank transfer, (The Parish Hall bank account details will be provided). A record of hours and payments must be sent to the Trustee on a regular basis. 
2.5        The Hire Period:  From 1 January 2022 to 31 December 2022.

2.6        The Hirer must give The Trustees not less than 1 month’s written notice if The 
             Hirer wishes to terminate this Hire Agreement early.
2.7        If the Hirer serves notice on The Trustees to end the Hire Agreement, The Hirer must remove all items belonging to The Hirer stored in The Hall and all items from their designated cupboard/s and thoroughly clean the inside of the cupboard/s, before the end date. All Hall keys must be returned to The Trustees by the end date. If the cupboard/s are not cleaned to the satisfaction of The Trustees, The Trustees will arrange to have the cleaning done at the expense of The Hirer.

2.8    The Trustees may permit The Hirer to:

         1) use the following designated cupboard/s, which form/s part of The Hall: ……………………………………………………………………………………………………..

          It/They must be kept locked (lock and key to be provided by The Hirer). 

          2) provide their own storage cupboard:……..……………………………………

          To be removed if the Hire Agreement is terminated.

          3) store larger items in The Hall from time to time, which must be listed on a separate Inventory.
3.0        Insurance Requirements
3.1
The Hirer is responsible for insuring against any third party claims, which may arise against the Hirer or The Trustees, during the Hire Period.
3.2
The Hirer must pay for the repair of any damage done to The Hall or the equipment provided, during The Hire Period.
3.3       The Hirer shall not use The Hall for any unlawful purpose.
3.4       The Trustees will not be responsible for any loss or damage to equipment owned by The Hirer.
3.5        The Hirer must limit the number of people attending their group session to comply with Covid 19 restrictions relevant at the time.
3.6       The Hirer must ensure that any electrical equipment brought into The Hall must display an in date PAT (Portable Appliance Test) sticker.

4.0
Health and Safety

4.1       The Hall is a NO SMOKING area and is insured as such. 

4.2       Children and vulnerable individuals can only use The Hall’s kitchen with appropriate supervision. 

4.3       Cars must be parked in an orderly fashion in the car park.
4.4       The Hirer can use the tables and chairs stacked against the walls on the condition that this equipment is handled with care and extra attention is given to erecting and collapsing the collapsible tables. This equipment must be restacked as found. The Hirer handles this equipment at his/her own risk. The Trustees will not be held responsible for any injury caused to the Hirer when handling this equipment.

5.0       The Hirer agrees that:
5.1       No Tenancy is created between the Trustees and the Hirer.

5.2       The Hall is only to be occupied during the Hire stated hours.
5.3       No sub hire will be permitted during the Hire Period.
5.4       All users of The Hall are properly supervised at all times. 

5.5       Alcohol, gambling and dancing are not permitted. 

5.6       The Parish Hall must not be used as a postal address.
5.7       No noise nuisance will be caused to nearby residents.
5.8       They provide their own tea and hand towels for their hall users.
5.9       Any problems that occur during The Hire Period must be reported to a Trustee/Hall Manager as soon as possible, (telephone number on the side wall by the front lobby).

5.10     All recyclable and other bulky material brought into The Hall must be removed at the end of the Hire Stated Hours.

5.11     The Hall, including the toilets and kitchen, must be left in a clean and tidy condition and in a manner compliant with current Covid 19 requirements. If The Hall is not left in a clean and tidy condition at the end of the Hire Stated Hours, the Trustees reserve the right to have additional cleaning done at The Hirer's expense.
6.0       Fixtures and Fittings
6.1       Permitted larger items stored by The Hirer must be listed on The Inventory attached to this Agreement. These items are stored at the Hirer's risk and The Trustees will not be held responsible for any damage that may occur to them.
7.0        Licences, Regulations and Laws
7.1       The Hirer must obtain any Local Authority or other Licences relevant to The Hire.
7.2       The Hirer must comply with all Regulations (if any) affecting The Hall imposed by the Licensing Justices, the Fire Authority, the Local Authority or otherwise.  
7.3       The Hirer must comply with all relevant Fair Trading Laws and any local Code of Practice if selling goods in The Hall.
7.4       The Hirer must make The Hall available for use as a Polling Station, from time to time, when required by The Local Authority.
8.0
Hall Security
8.1       The Trustee may permit the Hirer to have more than one set of Hall keys. All keys must be held by Nominated Key Holders only. Key Holders are not permitted to duplicate or loan the keys. If a key is lost, the lock will need to be changed and replacement keys provided at the expense of the Hirer. Key Holders will be required to sign The Key Register confirming that they are a Nominated key Holder and that they accept these terms.

8.2        At the end of each Stated Time, The Hirer must ensure that all cooker knobs, extractor fan, taps and lights are turned off and that the windows are shut, the rear exit doors are closed and the front double doors are locked.

9.0         Hall Renovations/Redevelopment
              From time to time it may be necessary for The Trustees to close The Hall for repairs, renovations or redevelopment. If this is the case, suitable notice will be given to The Hirer to vary or terminate this Agreement, if required.
10.0      Contravention of the Above Conditions 

10.1      In the event of any non compliance with any of the above Conditions, The Trustees’  reserve the right to terminate this Hire Agreement immediately. 

Signed for and on behalf of the Trustees of All Saints’ Parish Hall (named on page 1 of this Agreement):
Signature: …. ………………………………………Date:………………………………. 
Signed for and on behalf of the Hirer (named on Page 1 of this Agreement)
Signature: …………………………………………. Date: ……………………………….
            TRUSTEES OF ALL SAINTS’ PARISH HALL

            GENERAL DATA PROTECTION REGULATIONS POLICY

1. The aim of the policy is to protect you from privacy and data breaches.
2. This Hire Agreement will include some of your personal data which is required to ensure good communication between both parties and efficient management of the Parish Hall.

3. Personal data includes your name, telephone numbers and email address. It may also include other data which relates to you which has been provided to the Trustees previously.

4. The GDPR recognises that we need your personal data for the above purposes as we have a contract with you; however, the GDPR impose an obligation upon us to obtain your consent so as to ensure that we can retain your data until no longer relevant.

5. You have the right to check your personal data which has to be provided to you free of charge within a month of the request.

6. You have the right to ‘data portability’ which means that, if necessary, you can authorise us to share your personal data with third parties.

7. You have the right to request that the Trustees erase all of your personal data in the event of your Hire Agreement coming to an end.

8. In the unlikely event that your personal data is compromised while it is under our control, we have an obligation to notify you without delay.

I CONFIRM THAT I HAVE READ AND UNDERSTOOD THIS POLICY AND GIVE CONSENT FOR MY PERSONAL DATA TO BE OBTAINED, RETAINED AND USED BY THE TRUSTEES IN CONNECTION WITH THE HIRE AGREEMENT.
Signed………………………………………………………………
Name……………………………………………………………….
